	Advanced I
	 


	DAY 1:
	THE FACTORY EXTENSION MEETING 
(REUNION DE EXPANSION DE LA PLANTA INDUSTRIAL)
STEP 1: Reading for comprehension. Phrasal verbs, expressions and bilingual glossary.
STEP 2: Listening for gist. General Comprehension.
STEP 3: Listening and checking with transcription. Bilingual glossary and notes.
STEP 4: Grammar: Use of Present Perfect and Past Simple.
STEP 5: Activity: Much more than oral health (Colgate Company).
STEP 6: Audio Practice with Drills
STEP 7: Activities A, B and C.
STEP 8: Documents: Minutes of a meeting.

	DAY 2:
	APPOINTING THE NEW ADVERTISING MANAGER
(NOMBRAMIENTO DEL NUEVO GERENTE DE PUBLICIDAD)
STEP 1: Reading for comprehension. Phrasal verbs, expressions and bilingual glossary.
STEP 2: Listening for gist. General Comprehension.
STEP 3: Listening and checking with transcription. Bilingual glossary and notes.
STEP 4: Grammar: Use of Present Simple and Present Continuous..
STEP 5: Activity: A French executive speaks (Techno Profile).
STEP 6: Audio Practice with Drills
STEP 7: Activities A and B.
STEP 8: Documents: A job advertisement and a letter of application.

	DAY 3:
	COMPLAINT FROM AN ANGRY CUSTOMER
(QUEJA DE UN CLIENTE ENFADADO)
STEP 1: Reading for comprehension. Phrasal verbs, expressions and bilingual glossary.
STEP 2: Listening for gist. General Comprehension.
STEP 3: Listening and checking with transcription. Bilingual glossary and notes.
STEP 4: Grammar: The article.
STEP 5: Activity: A policy of honesty (Perrier Mineral Water).
STEP 6: Audio Practice with Drills
STEP 7: Activities A, B and C.
STEP 8: Documents: Reply to a customer's complaint.

	DAY 4:
	AN ACCIDENT IN THE FACTORY
(UN ACCIDENTE EN LA PLANTA INDUSTRIAL)
STEP 1: Reading for comprehension. Phrasal verbs, expressions and bilingual glossary.
STEP 2: Listening for gist. General Comprehension.
STEP 3: Listening and checking with transcription. Bilingual glossary and notes.
STEP 4: Grammar: Gerund and/or infinitive.
STEP 5: Activity: A popular drink worldwide (Coca-Cola Company).
STEP 6: Audio Practice with Drills
STEP 7: Activities A and B.
STEP 8: Documents: A memo about safety precautions.

	DAY 5:
	THE ADVERTISING MANAGER AT WORK
(EL GERENTE DE PUBLICIDAD EN ACTIVIDAD)
STEP 1: Reading for comprehension. Phrasal verbs, expressions and bilingual glossary.
STEP 2: Listening for gist. General Comprehension.
STEP 3: Listening and checking with transcription. Bilingual glossary and notes.
STEP 4: Grammar: Countable and uncountable nouns.
STEP 5: Activity: General statements.
STEP 6: Audio Practice with Drills
STEP 7: Activities A, B and C.
STEP 8: Documents: A press release about a new product.


	DAY 6:
	AUDITING THE ACCOUNTS
(AUDITORIA CONTABLE)
STEP 1: Reading for comprehension. Phrasal verbs, expressions and bilingual glossary.
STEP 2: Listening for gist. General Comprehension.
STEP 3: Listening and checking with transcription. Bilingual glossary and notes.
STEP 4: Grammar: Expressing obligation with modal verbs.
STEP 5: Activity: Doing business in Germany.
STEP 6: Audio Practice with Drills
STEP 7: Activities A and B.
STEP 8: Documents: A director's report.

	DAY 7:
	COLLECTING BAD DEBTS
(COBRANZA DE DEUDAS ATRASADAS)
STEP 1: Reading for comprehension. Phrasal verbs, expressions and bilingual glossary.
STEP 2: Listening for gist. General Comprehension.
STEP 3: Listening and checking with transcription. Bilingual glossary and notes.
STEP 4: Grammar: The passive voice.
STEP 5: Activity: Business and the environment.
STEP 6: Audio Practice with Drills
STEP 7: Activities A and B.
STEP 8: Documents: Demands for payment.


